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I.O01He MoJ10KeHus

1.1. TlomoxeHHe O HOPMATHBHOM JIOKAIBHOM aKTe 00I1IeoOpazoBaTebHON opranu3anuu - [bOY
COHI c.Kpacnoapmeiickoe - (manee — IlonoxkeHue) ycTraHaBiIMBaeT eAWHbIE TPEOOBAHUS K
HOPMATUBHBIM JIOKAJIbHBIM daKTaM, HX IIOATOTOBKC, O(I)OpMJIeHI/IIO, IPUHATUIO, YTBCPIKIACHUIO,
BCTYIUICHHIO B CHUJTYy, BHCCCHHIO W3MEHEHUN U OTMEHE.

1.2. Hacrosmee IlonoxkeHue siBIsieTcs HOPMAaTHUBHBIM JIOKaIbHBIM akToM OO m 00s3aTeNbHO K
HCIIOJIHEHUIO BCEMHU YJaCTHUKAaMHU 00pa30BaTeIbHbIX OTHOILIEHUH.

1.3. TlonoxeHWe TOArOTOBJICHO Ha OCHOBaHMHM 3akoHa «O0 oOpa3zoBanmu B Poccuiickoii
®epnepauun», TpynoBoro kojekca PO (nanee — TK P®), I'paxknanckoro Konekca P® (nanee — I'K
P®), Ycrasa OO.

1.4. Jloxansnwtii Hopmamuenwtit akm OO0 (nanee — JOKaTbHBIN aKT) — 5TO HOPMATHUBHBINA MPABOBOM
JTOKYMEHT, COJIep)Kallliii HOPMBI, peryaupyromiue odpazoBarenbubie oTHOIeHUsT B OO B mpenenax
CBOEH KOMIIETEHIIMM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu, B NOpSAKE,
ycraHoBieHHOM YctaBoM OO.

1.5. Jlokanpable akThl OO JEHCTBYIOT TOJBKO B TMpejeliax TaHHOW 001eo0pa3oBaTebHOM
opraHu3alvi 1 HE MOTYT PEryJIupoOBaTh OTHOIICHWA BHE eé.

1.6. JlokanpHbIE aKThl M3JAIOTCS 110 OCHOBHBIM BOTPOCAaM OpraHU3allMd W OCYIIECTBICHUS
oOpazoBaTenbHOi AearenbHocTH OO, B TOM 4HUCle MO BOMPOCAM, PETrJaMEHTUPYIOIIUM IIpaBUia
npremMa oOydaroluxcs, PEeKUM 3aHATUI oOydaromuxcs, (Gopmbl 00y4eHHs, MEPUOAUYHOCTb WU
MOPSAZIOK TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH W TPOMEXYTOYHOW AaTTeCTallMd OO0yJarolIuXcs,
NOPSAZOK M OCHOBAaHUS IE€PEBOJA, OTUHUCICHHS M BOCCTAaHOBJICHHS OOY4YalOIIMXCs, MOPSAOK
oQopMiIeHHsT BO3HMKHOBEHMs, IPUOCTAaHOBIEHUS M  IPEKpallleHWs OTHOLICHUH  MEeXAay
o0pa3zoBaTelIbHOM oOpraHm3anerl W oOydJaromuMucs #  (WIM) POIUTENSIMU  (3aKOHHBIMU
IPEJCTaBUTENIIMU) HECOBEPILIEHHOJIETHUX 00yUaroIUXCcs U APYrUe BOIPOCHI.

1.7. JlokanbHble aKThl, COOTBETCTBYIOIME BCEM TpeOOBaHMIM 3aKoHoJAaTenbcTBa P®, sBisioTCS
00s3aTeNbHBIMU K UCIIOJIHEHUIO BCEMHU YJaCTHUKaMH 00pa30BaTeIbHbIX OTHOLICHUIA.

1.8. HopMbI JIOKaJIBHBIX aKTOB, YXY/IIIAIOIIUE TOJIOXKEHHE oOydaromuxcs uin padotaukoB OO mo
CPaBHEHHIO C TIOJIO)KECHUEM, YCTAaHOBJICHHBIM 3aKOHOJATEILCTBOM 00 0Opa3oBaHWH, TPYIOBHIM
3aKOHO/IaTEJILCTBOM JINOO NIPHUHSATHIC C HAPYIIEHUEM YCTAaHOBJIECHHOTO MOPSIKA, HE IPUMEHSIOTCS 1
nomiexar otmene OO.

1.9. Jlokanbubie akTbl OO yTpayuBaioT CUILY (TMOJTHOCTHIO WM B OT/EIBHON YacTH) B CIACAYIOLIUX
ClIydasix:

¢ BCTYIUICHHC B CHUIJIY AKTa, IIPU3HAIOLICTO I[aHHBIﬁ JIOKAJIbHBIA aKT YTpaTUBUIUM CUITY,

¢ BCTYIUICHHC B CHUJTY JIOKAJIbHOT'O aKTa OomblIeH I-OpHI[H‘lGCKOﬁ CHJIbI, HOPMBI KOTOPOI'O
IpOTHUBOPECUAT IMOJIOKCHUAM JAaHHOI'O JIOKAJIBbHOI'O aKTa,

¢ [IPU3HAHUC CYAOM WJIK UHBIM YIIOJTHOMOYCHHBIM OPraHOM I OCYHapCTBeHHOﬁ BJIaCTH
nokanpHOro akta OO MMPOTHUBOPCHALIUM HeﬁCTBYIOIHeMy 3aKOHOJATCJILCTBY.

1.10. JlokanpHblit akT OO, yTpaTUBLIMHA CHITY, HE HOJUICKHUT UCTIOTHEHHIO.



1. He.]'ll/l u 3agauu IogoxeHus o HOPMAaTUBHOM JIOKAJIbHOM aKTe€ oﬁmeoﬁpawBaTe.}mHoﬁ
Oopranu3anvu

2.1. Lensto Hacrosmero Iloyioxkenne sIBIsSETCS CO3JaHUE €IUHOW U COTVIACOBAHHOM CHCTEMBI
JoKajnbHBIX akToB OO0,

2.2. 3amayamu Hacrosuero [1ojoxeHue aBIIsOTCS:
e o0eccrieueHre MPUHITMIA 3aKOHHOCTH B HOpMOTBOpUeckoi aesrenbHoct O0;

® COBEpILEHCTBOBAaHME Ipollecca IOJATOTOBKH, OG(OPMIICHUS, MPUHATUS U pealu3aluu
JOKAJIbHBIX aKTOB;

e [peAoTBpallleHue AyOJUPOBaHUS PEryJIMpOoOBaHus OOIIECTBEHHBIX U 00pa30BaTEeIbHBIX
otHomienuii B OO.

1. Buael JOKaJLHBIX AKTOB

3.1. B cootBerctBumM c YcraBoM paestedbHOCTh OO pergaMeHTHpYeTCsl CIEAYIONIMMHU BHIIAMH
JIOKAJIBHBIX aKTOB: MOJIOKEHHUSI, TOCTAaHOBJICHHSI, PEIICHUS, IPUKA3bl, pACIOPSKEHUS, HHCTPYKLIAH,
JOJDKHOCTHBIE MHCTPYKLMH, NpaBuia. IIpencraBiieHHbIM INepedeHb BHUJIOB JIOKAIbHBIX AKTOB HE
SIBJISIETCS] NCUEPIIBIBAFOIIINM.

3.2. Jlokanbable akTel OO MOTYT OBITH KITACCHU(PHUIIMPOBAHBI:
a) Ha TPYIIIbI B COOTBETCTBUU ¢ KommereHueil OO:
® JIOKaJIbHBIE AKTHI OPraHU3ALMOHHO-PACIIOPSAUTEIBHOTIO XapaKTePa;
® JIOKaJbHbIE aKThl, PErJIaMEHTUPYIOLIUE BOIIPOCH OpraHU3alui 00pa30BaTEeIbHOIO MPOLECCa;

e JIOKaJbHBIC aKThl, PETJIAMEHTHUPYIOIIWE OTHOMICHUs paboromartenss ¢ pabOTHHKaMU U
OpraHU3aIHI0 Y4eOHO-METOIMUECKON PabOTHI;

® JIOKaJIbHBIC aKThl PETIIaMCHTUPYIOIHE ACATCIbHOCTE OPraHOB CaMOYIIPaBJIICHUA OO,

® JIOKAJIBHBIC aKThI, PETJIaMCHTUPYIOIINE aAMHUHUCTPATUBHYIO U (bHH&HCOBO'XO?)HfICTBCHHYI'O
JACATCIIBbHOCTD,

® JIOKaJbHBIE aKThl, 00CCIICUMBAIOIINE BEICHHUE JICIOTIPOU3BO/ICTBA.
0) 10 KPUTEPHUSIM:

® 10 CTCIICHU 3HAYUMOCTH: 00s13aTEIbHbIC U HEOOsM3aTeIIbHBIC;

e 110 cepe ACHCTBHS: OOIIETo XapaKkTepa U CIEeIUaIbHOTO XapaKTepa;

® [0 KpYry JIMIL: paclpocTpaHsionmecs Ha Bcex paboTHKOB OO U He pacnpocTpaHsIONIHecs
Ha BceX pabOTHUKOB OpraHU3allNH;

® 10 CHOCO6y IMPUHATHA: IPUHUMACMBIC PYKOBOJUTCIIEM 00 CANHOJIMYHO U ITPUHUMACMBIC C
Y4€TOM MHCHUSA NMPEACTABUTCIIBHOI'O OpraHa YH4aCTHHUKOB O6pa3OBaTeJ'IBHLIX 0THOH.ICHPII>1;

® 1[I0 CPOKY ACHCTBHS: MOCTOSIHHOTO JEHCTBUS U OECCPOUHBIE C OMPEIeIEHHBIM CPOKOM
JIENCTBUS;.

® [I0 CPOKY XpaHCHU:A: TMOCTOAHHOTO XpaHCHUA , 75 netr n Apyruce.

V. IlopsiioK MOATOTOBKH JIOKAJbHBIX AKTOB



B I'bOY COIII c.KpacnoapMmelickoe yCTaHABIMBACTCS CIACAYIOMIUMA MOPSI0K MOATOTOBKH JIOKAIBHBIX
aKTOB:

4.1. NHuumaTopom moaroTOBKH JIOKAIbHBIX aKTOB MOTYT OBITh:
®  yUYpEaUTEIIb;
e Oprassl yrpaBJIeHUs] 00pa30BaHUEM;
e anvunHucTpanus OO B nuile e€ pyKOBOIUTENS, 3aMECTUTEICH PYKOBOIUTEIS;
® OpraHsl rOCyAapCTBEHHO-001IeCTBEHHOTO yripaBieHus OO,
e cTpyKTypHOE noapazzaenenue OO,
® yYacTHUKH 00pa30BaTEIIbHBIX OTHOIICHUH.

OcHoBaHMeM i1 TOJATOTOBKM JIOKAJIbHOIO aKTa MOTYT TakKXKe SBIATHCA HM3MEHEHUS B
3akoHojarenscTBe PO (BHECEHNE U3MEHEHUH, N3JaHNE HOBBIX HOPMAaTUBHBIX NPABOBBIX AKTOB).

4.2. TIpoeKkT NOKaIbHOTO aKTa TOTOBUTCS OTIEIBHBIM PaOOTHHKOM WJIHM TPYNIOW paOOTHHKOB IO
nopyueHuto pykosoautenss OO, a Takxke opraHoM camoymnpasieHus OO, KOTOpBIA BBICTYNUI C
COOTBETCTBYIOIIEH MHUIIUATUBOM.

4.3. TloaroroBka JIOKQTHHOTO akKTa BKIIOYAeT B ceOS W3YYCHHE 3aKOHOJATEIBHBIX M HWHBIX
HOPMATHBHBIX AaKTOB, JOKaJbHbIX akToB OO, perjsaMeHTUPYIOINX T€ BOMNPOCHI, KOTOPHIE
MPEANOJIaraeTCcsl OTPAa3UTh B IPOEKTE HOBOTO aKTa, U HA ATOM OCHOBE BHIOOP €ro BUIA, COACPKAHUS
Y TIPEICTaBJICHUE €TO B TMCbMEHHOMU (hopMme.

4.4. TTonroroBka HanOoJIee BaXKHBIX JIOKATHHBIX aKTOB (IMPOCKTOB pPEIICHUI COOpaHuid, TEeICOBETOB,
OpraHOB CaMOYIIPABIICHUS, TTPUKA30B, TIOJIOKCHHH, TTPaBUII) T0JDKHA OCHOBBIBATHCS HA pe3ysibTaTax
aHaliM3a OCHOBHBIX CTOPOH AesATebHOCTH OO, TeHAESHINHN €€ pa3BUTHUSA U CIOKUBIICHCS CUTYaIINH.

4.5. Tlo Bompocam mpueMa Ha pabOTy, MEPEBOJOB, YBOJIbHEHUMW, IMPEJOCTABJICHHS OTITYCKOB,
MOOUIPEHUH WM TPUBICUYEHUS COTPYJHUKOB K JUCUUIUIMHAPDHOW WJIM MaTepuaibHOU
OTBETCTBEHHOCTH M3/IAI0TCS MTPUKa3bl, B COOTBETCTBUM C TK PD.

4.6. IIpoeKT IOKaNbHOTO aKTa MOJJIEKHUT O00s3aTeNIbHOM MPaBOBOM HJKCIEPTH3E U IPOBEPKE Ha
JUTEPaTypHYI0 TPaMOTHOCTh, KOTOpble mpoBogiarcas OO camMoCTOSTENbHO JHMOO € ydacTUEM
MIPUBJICYEHHBIX CIEUHUATUCTOB. JIOKanbHBIA akKT, HEe MPOLIEAIINI MPaBOBYIO SKCIEPTH3Y, HE
MOJICKUT PACCMOTPEHUIO U IPUHSTHUIO.

4.7. TIpoexT JI0KaJabHOrO aKTa MOKET ObITh MpeJcTaBlieH Ha obOcyxaeHue. GopMbl MpeAcTaBICHUS
Ui 0OCYXKJEHHSI MOTYT ObITh pa3UYHBIMU, HAI[PUMEpP, pa3MEIeHHe MPOEKTa JOKAJbHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJIE B MECTe, JOCTYIHOM JUis BceoOIiero o003peHusl, Ha MIKOJIHLHOM CaiTe,
HampaBJICHUE TPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEJCHUE COOTBETCTBYIOIIETO COOpaHHs C
KOJUIEKTUBHBIM OOCYXJICHHUEM MPOEKTa JIOKAIBHOTO aKTa | T.JI.

4.8. ITpu He0OXOIMMOCTH JIOKAJIbHBINA aKT MPOXOAUT IPOLEAYPY COTIIACOBAHMUSL.

4.9, CpOKI/I n IIOpsAAOK p83pa6OTKI/I IMIPOCKTa JIOKAJIbHOI'O akKTa, IMOpAIOK €ro cCorjiaCcoBaHHsA
YCTAHABJIMBACTCH JIOKAJIBHBIM aKTOM I10 BEACHUTIO ACIIOIIPONU3BOJACTBA B 00.

V.IlopsA10K NPUHATHS U YTBEPKIeHHUS JOKAJIbHOI0 aKTa

5.1. JlokanbHBIN aKT, IPOMISIIINA MPABOBYIO M JTUTEPATYPHYIO IKCIEPTH3Y, a TAKXKE MPOLEAYPY
COTJIACOBaHMS, TMOMJICKHUT MPUHATUIO U YTBEpXkKIeHHIO pykoBoguTeneM OO B COOTBETCTBUH C
VYerasom OO.



5.1. JlokanpHble akThl OO MOTYT NPUHUMATHCS PYKOBOIUTENEM, OOLIMM COOpaHHEM TpPYIOBOTO
KOJUIEKTHBA, COBETOM TPYIOBOTO KOJUIEKTHBA, IEAArOrMYECKUM COBETOM, METOIMYECKUM COBETOM,
OpraHoM rocyJapCTBEHHO-O0IECTBEHHOTO YIIPaBJICHUs JIN00 HHBIM opraHoM camoynpasienus OO,
HAJEJICHHBIM IOJHOMOYMSIMU 110 MPUHATHUIO JIOKAJIBHBIX aKTOB B COOTBETCTBUU ¢ ycTaBoM OO — no
IIpeIMeTaM UX BEJCHUS U KOMIIETEHIIUH.

5.2. Tlpu TUpPHUHATHUHM JIOKAIBHBIX AaKTOB, 3aTPAarvBalOMIMX IIpaBa OOYYAIOMIMXCS, YYUTHIBACTCS
MHEHHUE COBETOB 00YJarOIIUXCs, COBETOB POJAUTENEH, IPEICTABUTEIBHBIX OPraHOB 00YUatOIINXCS.

5.3. He moanexxaT NMpUMEHEHHUIO JOKaJIbHBIE AKTHI, YXYALIAIOIIHME MOJIO)KEHHE PAOOTHHUKOB IIO
CpaBHCHHIO C TPYAOBBIM 3aKOHOAATCILCTBOM, KOJUICKTUBHBIM AOTOBOPOM, COTJIAICHUAMU, a TAKIKC
JIOKQJIBHBIC aKTBbI, MPUHATBIC C HAPYIICHHUEM IIOPAAKa Yy4€Ta MHCHUSA MPEACTABHUTCIBHOI'O OpraHa
pPabOTHUKOB.

5.4. Ilpomenmmii mpouenypy NPUHATUS JIOKaIbHBIA aKT YyTBepxKaaercss pykoBoauteiaem OO.
[Ipouenypa yrBepxaeHus opopmiisiercs 1100 MOANUCHI0, 1100 npuka3zoM pykoBoauteis OO.

5.5. JlokanbHbIN aKT BCTYNAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JI0O, B Cllydyae OTCYTCTBHS
TaKOI0 yKa3aHus, 110 UCTEUEHUH [ KaJeHJApPHbIX JHEH C JaThl IPUHATUS JAHHOTO JIOKAJIbHOIO aKTa.

JlaToif mpuHATHS JOKaJIBbHOTO akTa, TpeOyromero yrBepxkaeHus pykosoguteneM OO, sBnsercs
JlaTa TaKoro YTBEP KICHUS.

5.6. Tlocme yTBepXaeHUS JOKAJIHHOTO aKTa MPOBOAMTCS MPOIEAypa O3HAKOMIICHHS C HHUM
YY4aCTHUKOB 00pa30BaTeIbHBIX OTHOIIEHUHN, HA KOTOPBIX PACIIPOCTPAHSIOTCS MOJIOKEHUS TAHHOTO
JIOKAJIbHOT'O aKTa.

V1. Odopmienne JOKAJIBLHOTO aKTa

6.1. OdopmieHue JIOKAJTBHOTO aKTa BBIMOJHSAETCS B COOTBETCTBUU C TpPeOOBaHUSAMU
«['ocygapcTBeHHOM CHCTEMBI JIOKYMEHTAIlMOHHOTO obecriedeHust yrpasieHus. OCHOBHbIE
nosnoxkenust. OOmire TpedoBaHus K TOKYMEHTaM U CIIy:K0aM JTOKYMEHTAIlMOHHOTO OOeCreueHus», a
Takke HOpPMaMU «YHU(PHUIMPOBAHHOW CHUCTEMbl JOKyMEHTAalUU. YHHUQPHUIMPOBAHHAS CHCTEMa
OpraHU3aI[MOHHO-PACTIOPSAIUTENLHON TOKyMeHTauuu. TpeGoBaHus K OQOPMIICHHUIO JTOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IloctanoBnenuem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O
MPUHATHH W BBEJICHUH B ICUCTBUE TOCYIapCTBEHHOTO cTanaapta Poccuiickoit deneparumy).

6.2. CprKTypa JJOKAJIBbHOI'O aKTa AO0JDKHa oOecrneynBaTh JIOTHYECKOE Pa3BUTHC TCMbI IIPABOBOI'O
peryinupoBaHus. Ecan Tpe6yeTc;1 Pa3bACHCHUC Hejaeil 1 MOTHBOB IIPHUHATHA JIOKAJIBHOTI'O aKTa, TO B
IMPOCKTEC HAaCTCs BCTYIIUTCIIbHAA YaCTb — npeaM6yna. ITonoxenus HOPMATUBHOI'O XapaKTCpa B
npeaM6yJ1y HC BKIIIOYAIOTCA.

6.3. HopmaTuBHble pennucanus oGopMIISIOTCS B BUJE ITYHKTOB, KOTOPbIe HyMEPYIOTCs apabCKUMHU
nudpamMu ¢ TOYKOM M 3arojOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJApa3fensaTbCs Ha MOAMYHKTHI,
KOTOpbIE MOTYT UMETh OYKBEHHYIO WJIH [IU(PPOBYIO HYMEPALIUIO.

6.4.3HaunTeNbHBIC 11O O6’beMy JIOKAJIbHBIC aKThlI MOTYT ACIIMTHCA Ha I'JIaBbl, KOTOPBIC HYMCEPYIOTCA
PUMCKUMHU I_II/I(I)paMI/I 1 UMCIOT 3aroJIOBKH.

6.5. Eciin B TOKaJIbHOM aKTe MMPUBOIATCA Ta6J'II/II_IBI, rpa(I)I/IKI/I, KapTbl, CXCMBbI, TO OHA O(I)OpMJ'ISIIOTCH
B BHJC HpHJ’IO)KGHPIfI, a COOTBCTCTBYIOIIIUC IIYHKTBI aKTa MOOJIDKHBI HUMCTH CCBUIKH Ha 3THU
MPUIIOKCHU.



6.6. JIokanpHBIN aKT ¢ TPUIIOKEHUSIMH JOJDKEH UMETh CKBO3HYIO HyMEPAIIHIO CTPaHUII.

6.7. JlokanpHBIM aKT H3JIaraercsi Ha TOCyNapCTBEHHOM si3bike P® u OKEH COOTBETCTBOBATH
JIUTEPaTypHBIM HOPMaM.

6.8. CTpykTypa JOKAJIBHOTO aKTa JOJDKHA OBITh JIOTHYECKH 0O0OCHOBAHHOM, OTBEYANOIICH LEISIM H
3ajlayaM IPaBOBOTO PETYIMPOBAHUS, a TaKkKe OO0ecleyuBarolell JIOTHYECKOE pa3BUTHE U
MpaBUWJIbHOE TOHUMAaHUE JAHHOTO JIOKAJTLHOTO aKTa.

69 B 1oxanpHBIX aKTax JaroTCsa ONpCACICHHUA BBOIUMBIX HOPUANYCCKUX, TCXHUYCCKUX U JAPYIrUux
CIICHUAJIBHBIX TEPMHUHOB, €CJIM OHU HC SABJIAIOTCA O6HI€I/I3BCCTHI>IMI/I u HeyHOTpe6JI$I€MBIMI/I B
3akoHosarenbeTBe Poccniickoin denepanniv U peruOHAIBHOM 3aKOHOAATEIBCTBE.

6.10. He pmomyckaeTcs mepemnuchbiBaHWE C 3aKOHOB. [Ipu HEOOXOIMMOCTH 3TO JenaeTcs B
OTCBUIOYHOM (hopMme.

VIl. OcHoBHBIe TpPeOOBaHUS K JOKAJBHBIM aKTaM

7.1. Jloxansnbie akTel [ BOY COII c.KpacHoapmeiickoe TOKHBI COOTBETCTBOBATH CIICTYIOIIINM
TpeOOBaHUSM:

7.1.1. Ionoscenue NOJKHO CONEPHKATH CICAYIONINE 00sS3aTEIbHBIC PEKBU3UTHI:
e 0003HauYEHHE BUJA JIOKATHLHOIO aKTa;
® ©ro HaMMEHOBaHWE, TPUQBL: IPHHSITO, YTBEPXKIACHO, COTIACOBAHO;
® pPErucTpalOHHBIN HOMED;
® TEKCT, COOTBETCTBYIOIIUN €r0 HANMEHOBAHUIO;
® OTMETKY O HAIMYWHU MPUIOKEHHUS U COTIIACOBAHUSI.
7.1.2. Ilpasuna noKHBI COAEPKATH CIAEAYIONINE 00s3aTeIbHBIE PEKBU3HUTHI -
e 0003HaYeHUE BUJIA JOKAJILHOIO aKTa;
® Cro HaMMEHOBaHUE, TPU(PBI TPUHATHS U YTBEPKIACHUS;
® TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;
®  OTMETKY O HAJIMYWU MIPHIIOKEHUS, PETUCTPAITMOHHBIA HOMED.
7.1.3. UncmpyKyuu 1OKHBI COJIEPKaTh CICIYIOIINE 00s3aTeIIbHBIC PEKBU3UTHI:
e 0003HaYeHHE BUIA JOKAILHOIO aKTa;
® €ro HauMEHOBAHHUE;
e rpudbl NPUHATHUS U YTBEPKIACHUS,
® TEKCT, COOTBETCTBYIOILIUI €r0 HAUMEHOBAHUIO;
® OTMETKY O HaJTUYMU MPUIIOKEHUS;
® pEerucTpalroHHBIN HOMED.
7.1.4. Ilocmanoenenue TONKHO CONIEPKATH CIETYIONTUE 00sS3aTeIbHbIE PEKBU3UTHI:

e 0003HauUCHHE BHU/JA JIOKAJIBHOT'O aKTa, €ro HAUMCHOBAHUEC, MCCTO U NaTy IIPUHATHS, TCKCT,
COOTBeTCTBYIOH_II/Iﬁ €ro HaMMCHOBAHMHIO,

® JOJXKHOCTBD, (I)aMI/IJ'II/IIO, MHHUIHMAJIbI U IIOAITMCH JINIIa, BBIHECIICTO MOCTAHOBJICHUC,

® OTTHCK IICYATH.



7.1.5. Pewienusa NOIKHBI CONCPKATH CISAYIONIUE 00sS3aTEIbHBIC PEKBU3UTHI:

7.1.6.

0003HaueHHE BHJa JOKAJIBHOI'O aKTa,

MCCTO M OaTy IIPUHATHA, TCKCT,

JOJIXKHOCTBD, (baMI/IJH/IIO, HWHHUIKAJIbI U IOANHUCH JIMIA, MPUHABIICTO PCHICHUC,
OTTHCK II€YaTH.

Ilpukazer u pacnopasxcenua pyxoBoautenss OO [TOJKHBI COJEP)KaTh CIEIYIOLIUE

00s13aTeIbHBIC PEKBU3HUTHI:

0003HaYeHNe BU/a JOKATBHOTO aKTa ¥ €r0 HaMEHOBAHHUE;
MECTO ¥ JIaTy IPUHSATHUS, PETUCTPAIIMOHHBII HOMEp, TEKCT;
JOJIKHOCTh, (paMIIINIO, MHUIHAIIB U ToAnuch pykoBoautens OO.

[Ipuka3bl 1 pacnopsikeHUst BBINOJHSOTCS Ha Onanke OO.

7.1.7. IIpomoxoast u akmul NOTHKHBI COIEPKATH CIEIYIONINE 00s3aTENbHBIC PEKBU3UTHI:

7.1.8.

0003HaueHNe BUA JOKAIBHOTO AKTa;
MECTO U JaTy NPHUHITHUS, HOMED;
CIIMCOK ITPUCYTCTBYIOIINX;

TEKCT, conepmamm‘/i MOBECTKY JHSA, OIMMMCAHUE XOAa, IMOopAAKa U IpOoUeaAYphbl COBEPIIACMEBIX
OTIPENIETICHHBIX (FOPUIANYECKH 3HAYUMBIX) JCUCTBUN JIMOO OTCYTCTBHE OIPEICICHHBIX
(hakToB;

JOJDKHOCTh, (aMUJINIO0, WHULHAAIBI W TOAMHCH Jinma (JMI]), COCTAaBUBIIUX WU
MPUHUMABIIINX Y4aCTHE B COCTABICHUH MTPOTOKOJIA MIIH aKTa.

Memoouueckue pekomenoauuu JAOJKHBI COIEPXKATh CIEAYIOIMHE 00s3aTeIbHbIC

PEKBU3UTEI:

0003HaYeHUE BHUIa JIOKAJIBHOT'O aKTa, MECTO U JaTy INPUHATHUA,

€ro HauMCHOBAHHEC, TCKCT, COOTBCTCTByIOH_[I/Iﬁ €ro HauMMCHOBAHHIO U conepmamﬂﬁ
YKa3aHUC HA BUA;

HAaUMCHOBAHUC MW O4aTy IMNIPHUHATHA IIpaBUJl WU HHCprKI.[PIfI, HOPMBI KOTOPBIX
Pa3bACHAIOTCA, KOHKPETHU3UPYIOTCA niIn ACTAIIU3UPYIOTCA METOANYCCKUMH
PCKOMCHIAIUAMU

JOJDKHOCTB, (1)aMI/IJ'II/I$I, HWHHUIIKAJIBI JIMIIa (J'II/II_I), COCTaBUBHINX MCTOAUYICCKUC PCKOMCHIAINH.

7.1.9. HpozpaMMbl U niaansl 10JKHBI COACPIKATD CICAYIOUIUC 00s3aTeNbHEIE PCKBU3HUTHLI:

0003HaUYeHHUE BH /4 JIOKAJIbHOI'O aKTa,

MCCTO U JaTy HPUHATHUSA, HAUMCHOBAHUEC U TCKCT JIOKAJIBHOI'O aKTa, COOTBCTCTBYIOIIIUEC €TO
HanMCHOBAHMUIO.

7.1.10. Jonscnocmuan uncmpykyua 10IKHA COJIEPKATh CIEAYIONINE Pa3/eIbl:

0O0IIIME TIOJIOKEHHS;
OCHOBHBIE 33JlauH, IpaBa, MPeJI0CTaBIsieMble pa0OTHUKY U €ro 00sS3aHHOCTH;

B3aHMOHeﬁCTBHﬂ;



o OTBETCTBEHHOCTb 332  HEKAYECTBEHHOE U  HECBOCBPEMEHHOE  BBIIIOJIHEHHUE
(HencnoJHeHne) 00A3aHHOCTEH, TPETYCMOTPEHHBIX JI0JDKHOCTHON MHCTPYKIHEH;

e TpeboBaHUS K paOOTHUKY.

7.2. Tlpu pa3paboTKe JODKHOCTHBIX MHCTPYKIUN paOOTHUKOB PEKOMEHIYETCS! PYKOBOJICTBOBATHCS
[Ipukazom MuHHCTEpCTBA 31paBOOXpPaHEHUs M COLMANbHOrO pasButus Poccuiickoit Penepannu
(Munsapasconpa3zsutust Poccun) ot 26 asrycra 2010 r. N 7611 r. MockBa "OO yrBepxkaeHUU
EnuHoro KBamMQHUKAIMOHHOTO CIPABOYHHUKA JOJDKHOCTEH PYKOBOJHUTEJCH, CIIEHUAINCTOB |
ciuyxkamux, pasgen  "KBanmdukannoHHBIE — XapaKTEPUCTUKH  JIOJDKHOCTEH  pabOTHHKOB
obpazoBanus".

7.3. Ilpu mOArOTOBKE JOKAJIbHBIX AKTOB, PErYIHPYIOIIUX COIMUAIBHO-TPYIOBBIC OTHOIICHHS
(HampuMep, KOJUIEKTUBHBIN JIOTOBOp, TpaBUjia BHYTPEHHEro pacmnopsiika u JAp.) CJIeayer
PYKOBOJICTBOBATbCSI PEKOMEHAALMUSIMU O HUX.

7.4. Cpenu nokanpHbIX akToB OO BhICHIYIO MOpuauueckyto cuiny umeer YcraB OO. [lostomy
IMIPUHUMACMBbIC B OO nokaiabpHBIE aKTEI HE JOJDKHBI TPOTHUBOPCUYUTE €0 YCTaBy.

VIIIl. Joxkymentauus

8.1. JloxanbHbBIE aKTHI TPOXOAT MPOIIETYPY PETUCTPAIINN B CIICIIHATLHOM XKYypHAJIE.

8.2.00s13aTeIbHON  pEerUCTpaIli  TOJJIeKAT ITOJIOKECHHS, MPaBWIA, HWHCTPYKIMH, IPUKA3Bl |
pacniopsixkenust pykoBoautesst OO.

8.3. Perucrpaiiuio J0KaIbHBIX aKTOB OCYILIECTBIISIET OTBETCTBEHHBIH 3a BEJICHHE JIEJI0NPOU3BOICTBA
COIJIaCHO MHCTPYKIMHU MO JIea0npon3BoacTBy B OO.

8.4. Perucrpanus NOJOXKEHUH, MpPaBUJI U HWHCTPYKIUN OCYIIECTBISETCS HE MO3JHEEe AHA HX
yTBepkIeHus pykoBoautenem OO, mpuka3oB U pacnopsikeHuid pykopoautenss OO — He mo3nHee
TTHST MX U3JIaHUS.

IX. Ilopsiiok BHECEHUS M3MEHEHUS H JIONIOJTHEHUI B JIOKAJIbHbIE aKThI

9.1. B neiictByromue B OO J0KaIbHBIE aKThl MOTYT ObITh BHECEHBI U3MEHEHHS U IOTIOJTHCHHSL.

9.2. Ilopsitok BHECEHUsI U3MEHEHUI U JIOTIOJIHEHHH B JIOKabHbIE akThl OO omnpenensercss B caMux
JOKANbHBIX aKTax. B ocTanbHBIX Cly4asX HW3MEHEHUS U JIOMOJHEHUS OCYLIECTBISIIOTCS B
CJIETYIOIEM MOPSIKE:

9.2.1. BHeceHHMe HU3MEHEHHH U JIOTIOJIHEHU OCYHICCTBIIACTCA B IIOPAAKE, YCTAHOBJIICHHOM B
JIOKAJIbHOM HOPMATUBHOM aKTC, HA OCHOBAHHWH KOTOPOI'O BHOCATCS U3MCHCHH,

9.2.2. u3MeHeHUs M JONOJHEHUS B JIOKAIbHBIE AKThI: MOJIOXKEHUS MPUHATHIE 0€3 COIJIaCOBAHUSA C
OpraHoM yIpaBJIeHUS (caMOYNpaBiIeHHUs), MpaBWia, HMHCTPYKIMM, MPOTpaMMBbl, IJIaHBbI,
IIOCTAHOBJICHUS], PELICHHUS, IPUKA3bl U pacnopsbkeHus pykosoaurens OO, BHOCATCA IMyTeM U3AAHUS
npukasa pykosoautenst OO 0 BHECEHMM M3MEHEHUI WIIU JOTIOJIHEHUH B JIOKAJIBHBII HOPMAaTUBHBIN
aKT;

9.2.3. uW3McHEHUS U JAOIIOJIHCHUA B TIOJIOKCHH, NPHHATHIC IIOCJIC COIJIaCOBaHHA C OpPraHOM
TOCy,Z[ElpCTBCHHO'OGH.[CCTBCHHOTO YIIpaBJICHUA (caMopraBneHI/m), BHOCATCA IIYTCM HU3JaHUA



npukaza pykoojgutesns OO O BHECEHMM WM3MEHEHMM WIM JIONOJIHEHMH B JIOKAJIbHBIM aKT C
IIpEABAPUTEIIbHBIM ITOJY4€HUEM OT HETO COTJIacHsl.

9.3. 3MeHeHus U IOTIOTHEHUS B JIOKAIBHBIM aKT BCTYIMAIOT B CUILY C JIaThl, YKa3aHHOH B IIPUKa3e O
BHECCHUHU M3MEHEHUN WM JONOJHEHHUM B JIOKAJIBHBI HOPMATHBHBIM aKT, a B ClIydae OTCYTCTBUS
yYKa3aHus B HEM JaTbl — II0 UCTEYECHMIO / KaJICHIAPHBIX JHEH C JaThl BCTYIUIEHMS IIpUKa3a O
BHECCHUHU U3MEHEHHMM WIH JOTOJHEHUH B JOKAIbHBINA aKT B CHILY.

9.4, smenenus u JOIIOJIHCHUA B NPCAINIUCAHUA U Tpe6OBaHI/I$I, IMPOTOKOJIBI U aKThl, MECTOJAUYCCKUC
PEKOMCHAAH, aKTBI O IIPU3HAHUHA JIOKAJIbHBIX dKTOB YTPATHBIIMMHU CHUITY, HC BHOCATCA.

X. 3akI04YuTe/IbHbIC MOJJ0KEHUA

10.1. Hacrosimee [lonoxeHue moyie:uT 00s13aTEIILHOMY COTIacOBaHUIo ¢ Yrpasistonum CoBeToM
00.

10.2. TlomoxkeHne BCTymaeT B CHIYy C JaThl ero yrBepxkaeHus pykoojgutenem OO.
10.3.TTonoxkeHne yTpaurBaeT CUILY B Cilydae NPUHATUA HOBOTO [10J105KeHMS O IOKAJIbHBIX aKTax.

10.4. Bomnpocsl, He yperylHpoBaHHBIC HACTOSIIMM [looXeHHeM, MOJIekKaT YPEeryJIupOBaHHIO B
COOTBETCTBMU C JEUCTBYIOIIMM 3akoHonarenbcTBOM P®, YcrtaBom OO M HHBIMU JOKaJIbHBIMHU
HopMmaTuBHbIMU akTamu OO.

10.5. 3a HewcnoHEHHWE WM HEHAJIeXKallee UCTIOJTHEHHE TPeOOBaHUH, YCTAHOBIICHHBIX B
JoKanbHBIX akTax OO0:

e corpyaHuku OO HeCcyT OTBETCTBEHHOCTh B cOOTBETCTBHM ¢ YcTaBoM OO, TK PD;

e oOydarmmuecs, BOCIUTAHHUKH, WX POJIUTEIN (3aKOHHBIC MPEICTABUTEIH), HECYT
OTBETCTBEHHOCTh B TMOpsAake U (opmax, MNpPeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM P,
JIOKabHBIMU HOpMaTuBHbIMU akTaMu OO, YcraBom OO.
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